
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: Request for Child Support Modification  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request a 

modification to the current child support agreement established on 

[Original Agreement Date].  

1. **Introduction**  

 Briefly introduce yourself and your relationship to the child(ren).  

2. **Current Circumstances**  

 Describe your current financial situation or any other relevant changes 

(e.g., job loss, significant increase in expenses, etc.).  

3. **Reason for Modification**  

 Explain why the modification is necessary (e.g., change in income, 

change in needs of the child(ren), etc.).  

4. **Proposed Changes**  

 Detail the specific changes you are proposing to the child support 

arrangement.  

5. **Supporting Documentation**  

 Mention any documents you have included to support your request (e.g., 

pay stubs, tax returns, medical bills).  

6. **Conclusion**  

 Reiterate your request for a modification and express your willingness 

to negotiate and discuss this matter further.  

Thank you for your attention to this matter. I look forward to your 

response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


