
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: Request for Child Support Modification  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request a 

modification of my current child support order due to a significant 

change in my financial circumstances.  

As of [date of income change], my income has decreased/increased due to 

[briefly explain reason for income change, e.g., job loss, reduced hours, 

new job, etc.]. This change has had a substantial impact on my ability to 

meet the current child support obligation set forth in our existing order 

dated [date of original child support order].  

I am committed to fulfilling my responsibilities as a parent and ensuring 

that my child(ren) continues to receive the support they need. As such, I 

believe it is necessary to reassess the current support agreement to 

reflect my financial situation.  

I kindly request that you review my case and consider modifying the child 

support payments accordingly. I have attached all relevant documentation, 

including [list any supporting documents, e.g., pay stubs, termination 

letters, etc.], which provide evidence of the change in my financial 

circumstances.  

I appreciate your attention to this matter and look forward to your 

prompt response. Please feel free to contact me at [your phone number] or 

[your email address] if you have any questions or require further 

information.  

Thank you for your understanding.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


