
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title]  

CGI Federal  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am [your 

role/position, if applicable]. I am writing to [briefly state the purpose 

of your letter, e.g., discuss a partnership opportunity, inquire about 

services, etc.].  

[In the following paragraph(s), elaborate on the purpose of your letter. 

Provide any necessary details, background information, and context to 

ensure clarity.]  

I believe that collaborating with CGI Federal could lead to [mention 

potential benefits or outcomes], and I am eager to explore this 

opportunity further.  

Please let me know a convenient time for us to discuss this in more 

detail. I look forward to your positive response.  

Thank you for your time and consideration.  

Sincerely,  

[Your Name] 


