
[Your Name]  

[Your Title]  

[Your Company/Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[CGTC (Central Georgia Technical College)]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Sponsorship Request for [Event/Program Name]  

I am writing to seek your esteemed support as a sponsor for our upcoming 

[Event/Program Name] scheduled for [Date] at [Location]. This event aims 

to [briefly describe the purpose and goals of the event].  

We believe that your organization's commitment to community engagement 

and educational advancement aligns perfectly with the objectives of this 

event.  

Sponsorship at various levels provides significant benefits, including 

[list key benefits such as branding opportunities, networking 

possibilities, etc.].  

We would be honored to partner with CGTC and look forward to the 

possibility of collaborating to create a successful event.  

Thank you for considering our request. I am happy to discuss this 

opportunity further at your convenience.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title]  

[Your Company/Organization] 


