
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Response to CGTC Inquiry  

Thank you for your inquiry regarding [specific inquiry topic] related to 

the Cognitive and Generalized Theory of Constraints (CGTC). We appreciate 

your interest and are pleased to provide you with the following 

information.  

[List any relevant details, responses, or explanations addressing the 

inquiry. Be precise and concise while ensuring that all necessary points 

are covered.]  

If you require any further clarification or additional information, 

please do not hesitate to reach out. We are here to assist you.  

Thank you for your understanding and cooperation.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Signature (if sending a hard copy)] 


