
[Your Company Letterhead] 

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

Subject: Acknowledgment of Work Completion 

We are pleased to acknowledge the successful completion of [Project/Work 

Name] on [Completion Date]. We appreciate the effort and dedication your 

team has shown throughout the project. 

The final deliverables were met as per the agreed specifications, which 

include: 

- [List of Deliverables] 

- [List of Deliverables] 

- [List of Deliverables] 

We have thoroughly reviewed the outcomes and are satisfied with the 

results. This project has strengthened our partnership, and we look 

forward to collaborating on future endeavors. 

Thank you for your support and professional service. 

Best regards, 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


