
[Your Name]  

[Your Position]  

[Your Company]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient's Company]  

[Recipient's Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Proposal for CCTV Installation  

I hope this letter finds you well. I am writing to propose our services 

for the installation of a CCTV surveillance system at [Location/Facility 

Name].  

At [Your Company], we specialize in providing advanced security solutions 

that are tailored to the specific needs of our clients. With the 

increasing need for enhanced security measures, especially in [mention 

any specific concern relevant to the recipient], we believe that a 

comprehensive CCTV system will significantly enhance the safety of your 

premises.  

Our proposed CCTV installation includes:  

- **Assessment of Site**: A thorough evaluation of your facility to 

determine optimal camera placement.  

- **Equipment Selection**: Provision of high-quality cameras with various 

features suited to your environment.  

- **Installation**: Professional setup by our experienced technicians to 

ensure full coverage.  

- **Training and Support**: Comprehensive training for your staff on 

using the system effectively, along with ongoing support.  

We are committed to ensuring that the installation process is seamless, 

and we would be glad to discuss further how our solutions can meet your 

security requirements.  

Please feel free to reach me at [Your Phone Number] or [Your Email 

Address] to schedule a meeting at your earliest convenience.  

Thank you for considering our proposal. I look forward to the opportunity 

to work together to enhance your security.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Company] 


