
[Your Company Letterhead]  

[Date]  

To Whom It May Concern,  

This is to certify that [Employee's Name], son/daughter of [Parent's 

Name], was employed with [Company Name] as a Civil Engineer from [Start 

Date] to [End Date]. During this period, [he/she/they] demonstrated 

exceptional skills and expertise in various aspects of civil engineering.  

**Job Responsibilities:**  

- Designed and oversaw the construction of various infrastructure 

projects, including [specific projects].  

- Conducted site evaluations and assessments to ensure compliance with 

local and national regulations.  

- Prepared detailed project reports, including cost estimates and 

schedules.  

- Collaborated with architects, contractors, and other stakeholders to 

ensure project objectives were met.  

- Supervised construction teams to ensure timely progress and adherence 

to safety standards.  

- Utilized software tools such as [list relevant software] for project 

planning and design.  

**Key Accomplishments:**  

- Successfully completed [specific project] within budget and ahead of 

schedule.  

- Improved project efficiency by [specific percentage or outcome].  

- Played a key role in [specific achievement, e.g., winning a prestigious 

project or award].  

[Employee's Name] displayed strong problem-solving abilities, attention 

to detail, and effective communication skills throughout [his/her/their] 

tenure with us. [He/She/They] was an integral part of our team and 

contributed significantly to the success of our projects.  

Please feel free to contact us at [Your Phone Number] or [Your Email] for 

any further information regarding [Employee's Name]'s employment and 

contributions.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Company Name]  

[Company Address]  

[Company Phone Number]  

[Company Email] 


