
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for Changes to Bylaws  

I hope this letter finds you well. I am writing to formally request a 

review and consideration of proposed changes to the bylaws of 

[Organization Name]. As a member of [Organization Name], I believe that 

the following amendments will enhance our governance and better serve our 

community.  

[Clearly state the specific changes being proposed, along with any 

justifications or benefits for each proposed change. Use bullet points or 

numbered lists for clarity if necessary.]  

1. [Proposed Change 1] - [Justification]  

2. [Proposed Change 2] - [Justification]  

3. [Proposed Change 3] - [Justification]  

I kindly request that this matter be placed on the agenda for the next 

meeting, where I believe we can discuss these amendments in detail. Thank 

you for your attention to this important matter.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Organization Name, if applicable] 


