
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Organization Name]  

[Organization Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

Subject: Inquiry Regarding Bylaws  

I hope this message finds you well. I am writing to request a copy of the 

current bylaws for [Organization Name]. Understanding the guidelines and 

regulations that govern the organization is important to me, and I would 

appreciate any assistance you can provide.  

If possible, please send the bylaws to my address listed above or via 

email at [your email address]. Thank you for your time and attention to 

this matter.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Organization, if applicable] 


