
[Your Name]  

[Your Title/Position]  

[Your Organization/Association Name]  

[Your Organization/Association Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Property Owner's Name]  

[Property Owner's Address]  

[City, State, Zip Code]  

Dear [Property Owner's Name],  

Subject: Notice of Bylaw Violation  

I hope this message finds you well. We are writing to inform you of a 

violation of the bylaws associated with your property located at 

[Property Address].  

On [Date of Violation], it was observed that [describe the specific 

violation and relevant bylaw number, e.g., "the height of your fence 

exceeds the allowable limit as per Bylaw Section 3.2"].  

As per our records, you are required to [explain what the property owner 

needs to do to remedy the situation, e.g., "reduce the height of the 

fence to comply with the bylaws"]. We request that you address this 

violation by [specific deadline, e.g., "within 30 days from the date of 

this letter"].  

Failure to comply may result in [explain consequences, e.g., "further 

action, including fines or legal proceedings"]. We appreciate your prompt 

attention to this matter and look forward to your cooperation.  

If you have any questions, please do not hesitate to contact me at [Your 

Phone Number] or [Your Email Address].  

Thank you for your understanding.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Organization/Association Name] 


