
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Letter of Intent for Bylaws Agreement  

I am writing to express my intent to enter into an agreement regarding 

the bylaws of [Organization's Name]. This letter serves as a formal 

indication of our commitment to collaborate and finalize the bylaws that 

will govern our organization.  

[Briefly outline the purpose of the bylaws and any relevant context, 

including goals or objectives].  

We believe that a clear and comprehensive set of bylaws will facilitate 

better governance and enhance the organization's operations. Thus, we 

propose the following key points for consideration:  

1. [Key Point 1]  

2. [Key Point 2]  

3. [Key Point 3]  

We are keen to engage in discussions to refine these points and address 

any concerns. Please let us know a suitable time for a meeting to discuss 

this further.  

Thank you for considering this important step towards solidifying our 

organization's structure.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title (if applicable)]  

[Your Organization (if applicable)] 


