
[Your Name]  

[Your Title/Position]  

[Your Organization/Committee Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title/Position]  

[Recipient Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for Approval of Bylaws  

I hope this letter finds you well. I am writing to formally request the 

approval of the proposed bylaws for [Your Organization/Committee Name]. 

After careful consideration and revisions based on feedback from our 

members, we believe these bylaws will serve as a solid foundation for our 

governance and operational procedures.  

Attached to this letter, you will find a copy of the proposed bylaws for 

your review. Key amendments include:  

1. [Briefly list key amendments or changes]  

2. [Briefly list key amendments or changes]  

3. [Briefly list key amendments or changes]  

We kindly request that you review the attached document and provide your 

feedback or approve the bylaws by [specific date]. Your approval is 

crucial for us to move forward with our initiatives and ensure compliance 

with our governing policies.  

Thank you for your attention to this matter. Should you have any 

questions or require additional information, please do not hesitate to 

contact me.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Organization/Committee Name] 


