
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Bylaw Enforcement Officer's Name]  

[City/County Bylaw Enforcement Office]  

[Office Address]  

[City, State, Zip Code]  

Dear [Bylaw Enforcement Officer's Name],  

Subject: Bylaw Violation Report  

I hope this message finds you well. I am writing to formally report a 

bylaw violation that I have observed in [specific location or 

neighborhood name].  

On [date of observation], I noticed that [describe the violation, e.g., 

"a resident at [address] has been consistently keeping their property in 

an unkempt state," or "there is excessive noise from [specific event or 

location], which violates the noise ordinance"].  

I believe this situation not only affects the property values in the area 

but also impacts the quality of life for nearby residents. I kindly 

request that the appropriate action be taken to investigate this matter 

and enforce the relevant bylaws.  

Thank you for your attention to this issue. Please feel free to contact 

me at [your phone number] or [your email address] if you require any 

additional information.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


