
[Your Name]  

[Your Position/Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position/Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am reaching out to invite you to 

participate in our upcoming Bystander Intervention Training scheduled for 

[Date] at [Location]. This training aims to empower individuals to take 

action in situations of potential harm or conflict, fostering a safer 

community for everyone. 

During the session, attendees will learn essential skills to recognize 

problematic behavior, how to intervene safely, and the importance of 

supporting those in need. The training will be led by experienced 

facilitators and will include interactive components to engage 

participants actively. 

Details of the training are as follows:  

**Date:** [Date]  

**Time:** [Start Time] to [End Time]  

**Location:** [Location or Virtual Link]  

**RSVP:** Please confirm your attendance by [RSVP Date]. 

Your participation would be invaluable, and we encourage you to bring 

your colleagues or anyone who may benefit from this important training. 

Together, we can create a culture of care and support within our 

community. 

Thank you for considering this opportunity. I look forward to your 

positive response. 

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


