
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization/Institution]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to share my observations 

regarding [specific situation/event] that I witnessed on [date] at 

[location].  

[Describe the incident and your role as a bystander, including your 

concerns and emotions about what occurred. Be clear and concise.]  

As a bystander, I felt compelled to intervene because [explain your 

reasoning for intervention or lack thereof, and the feelings associated 

with it]. I believe that it is crucial for members of our community to 

speak up and act when witnessing situations that may harm individuals or 

escalate conflict.  

I would like to suggest [offer constructive suggestions or resources for 

improving awareness and intervention strategies in your community].  

Thank you for taking the time to consider my thoughts. I believe that by 

working together, we can create a safer environment for all.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Contact Information] 


