
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Institution Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to share my evaluation 

of the recent bystander intervention program held on [Date of the 

Program].  

[Begin with a brief introduction to the program, including its objectives 

and format.]  

Throughout the program, I observed several key components that 

contributed to its effectiveness:  

1. **Engagement:** Participants were actively involved in discussions and 

role-playing scenarios.  

2. **Awareness:** The training effectively raised awareness about the 

importance of bystander intervention in various situations.  

3. **Skills Development:** The practical exercises allowed participants 

to practice intervention strategies in a safe environment.  

I also gathered feedback from participants, which indicated:  

- [Positive feedback or suggestions for improvement]  

- [Any common themes or concerns raised by participants]  

Based on these observations, I recommend the following steps for future 

sessions:  

1. [Suggestion 1]  

2. [Suggestion 2]  

3. [Suggestion 3]  

Overall, I believe that the program was successful in meeting its 

objectives, and with some adjustments, it could be even more impactful 

moving forward.  

Thank you for your commitment to promoting a safer and more supportive 

community. I look forward to discussing my findings in more detail.  

Best regards,  

[Your Name]  

[Your Title/Position, if applicable] 


