
[Your Company Letterhead] 

[Date] 

[Client's Name]  

[Client's Title]  

[Client's Company]  

[Client's Address]  

[City, State, Zip Code]  

Dear [Client's Name], 

Subject: Engagement Proposal for [Project/Service Name] 

I hope this message finds you well. We are excited to present our 

engagement proposal designed to enhance our collaboration and drive 

mutual success. 

**Overview of Engagement**  

Briefly outline the purpose and scope of the engagement, including goals 

and objectives. 

**Proposed Services**  

- Service 1: Description  

- Service 2: Description  

- Service 3: Description  

**Timeline**  

Provide a suggested timeline for the project phases, including key 

milestones. 

**Investment**  

Outline the financial aspects, including pricing, payment terms, and any 

other relevant costs. 

**Next Steps**  

Please let us know a convenient time for you to discuss this proposal 

further. We look forward to your feedback and exploring how we can 

effectively work together. 

Thank you for considering our proposal. We are eager to assist you in 

achieving your goals. 

Best regards, 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Phone Number]  

[Your Email Address]  

[Attachment: Detailed Proposal Document] 


