
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Graduate School Name]  

[Department Name]  

[University Address]  

[City, State, Zip Code]  

Dear [Admissions Committee/Specific Name],  

I am writing to express my interest in the [specific program name] at 

[Graduate School Name] for the [academic year/term]. With a background in 

[your undergraduate major or field], I am eager to advance my knowledge 

and skills in [specific area of interest].  

During my time at [your undergraduate institution or previous relevant 

experience], I [briefly describe relevant experiences, achievements, or 

research]. This experience has prepared me to contribute positively to 

[Graduate School Name] and to engage fully in [specific program or 

research opportunities].  

I am particularly drawn to [mention any specific faculty members, 

programs, or research opportunities at the school], as I believe that 

[explain why these aspects align with your academic and career goals].  

In conclusion, I am excited about the potential opportunity to join 

[Graduate School Name] and contribute to [specific program or 

department]. Thank you for considering my application. I look forward to 

the possibility of discussing my candidacy further.  

Sincerely,  

[Your Name] 


