
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[BWW Contact Name]  

[BWW Company Name]  

[BWW Address]  

[City, State, Zip Code]  

Dear [BWW Contact Name],  

I am writing to formally acknowledge receipt of the [specific document, 

item, or purpose] pertaining to [brief description]. We appreciate your 

prompt submission and attention to detail.  

Thank you for your cooperation. Should you have any further inquiries or 

require additional information, please feel free to contact me.  

Best regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Company] 


