
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[BWI Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to suggest [specific suggestion or idea] for consideration 

by the BWI team.  

This idea aims to [briefly explain the purpose and potential impact of 

the suggestion]. I believe that implementing this could [mention 

benefits, improvements, or advantages]. 

Thank you for considering my suggestion. I look forward to your thoughts.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable] 


