
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: BWI Confirmation Letter  

Dear [Recipient Name],  

This letter is to confirm the details of your BWI (BWI - Bureau of 

Weights and Inspections) inspection/application. Below are the relevant 

details: 

- **Application Number:** [Application Number]  

- **Inspection Date:** [Date of Inspection]  

- **Time:** [Time]  

- **Location:** [Inspection Location]  

- **Inspector Name:** [Inspector's Name]  

Please ensure that all necessary documents are prepared and readily 

available for the inspection. Should you have any questions or require 

further assistance, feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for your cooperation. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization] 


