Your Name]

Your Address]

City, State, Zip Code]

Email Address]

Phone Number]

Date]

Scholarship Committee Name]

Organization/Institution Name]

Address]

City, State, Zip Code]

Dear [Scholarship Committee/Specific Name],

I am writing to express my gratitude for the opportunity to apply for the
[Name of the Scholarship] and to provide additional information regarding
my application.

[Paragraph 1: Introduce yourself and state your purpose]

Briefly introduce yourself and mention the specific scholarship you are
applying for.

[Paragraph 2: Highlight your qualifications and achievements]

Discuss relevant academic achievements, extracurricular activities,
community service, and any other qualifications that make you a suitable
candidate.

[Paragraph 3: Explain your financial need (if applicable)]

Describe your financial situation and why the scholarship is important
for your education and career goals.

[Paragraph 4: Conclude with appreciation]

Thank the committee for considering your application and express your
hope for a positive response.

Sincerely,

[Your Name]
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