
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[BWI Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally apply for the [specific position or program] 

with BWI, as advertised [mention where you found the application]. I am 

excited about the opportunity to contribute to [specific goals or values 

of BWI] and to share my skills and experiences that align with your 

mission.  

Throughout my career, I have developed [mention relevant skills or 

experiences], which I believe would be an asset to your team. [Provide a 

brief overview of your background and why you are a suitable candidate].  

I am particularly drawn to BWI because [explain your interest in the 

organization and how your values align]. I am eager to bring my expertise 

in [specific areas relevant to the role] to further enhance [mention any 

specific BWI projects, initiatives, or goals].  

Enclosed with this letter, you will find my resume, which provides more 

detailed information about my professional journey. I welcome the 

opportunity to discuss how my experiences can contribute to [specific 

goals of BWI].  

Thank you for considering my application. I look forward to the 

possibility of working together to achieve meaningful outcomes at BWI.  

Sincerely,  

[Your Name] 


