
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Bank Name]  

[Bank Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: BVN Renewal Request  

1. **Introduce Yourself**  

 - State your full name and the purpose of the letter.  

 - Mention your current BVN and any relevant account information. 

2. **State the Reason for Renewal**  

 - Briefly explain why you need to renew your BVN.  

 - Include any supporting details or documentation if necessary. 

3. **Request for Action**  

 - Politely request the necessary steps for the BVN renewal process.  

 - Ask for any forms or information you may need to provide. 

4. **Provide Your Contact Information**  

 - Include your phone number and email for follow-up communication. 

5. **Thank the Recipient**  

 - Express appreciation for their assistance and attention to your 

request. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Account Number (if applicable)]  

Enclosure: [List any attached documents, if any] 


