
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for CCTV System Installation  

I hope this letter finds you well. I am writing to propose the 

installation of a comprehensive CCTV system for [Recipient's 

Company/Location] to enhance security and safety measures.  

**Project Overview:**  

- **Purpose:** [Briefly state the need for CCTV installation]  

- **Location:** [Specify areas to be covered]  

- **Number of Cameras:** [Specify the number and types of cameras]  

**Proposed Solutions:**  

[Detail the specifications of the CCTV system, including camera types, 

recording capacity, storage solutions, etc.]  

**Benefits:**  

- Increased security  

- Crime deterrence  

- Remote monitoring capabilities  

- [Any additional benefits]  

**Cost Estimate:**  

[Provide a breakdown of costs involved in the installation and 

maintenance]  

**Timeline:**  

[Outline the expected timeline for installation]  

I believe that this enhanced security system will greatly contribute to 

the safety of [Recipient's Company]. I would be happy to discuss this 

proposal in further detail and answer any questions you may have.  

Thank you for considering this proposal. I look forward to the 

opportunity to work together to improve the security of your premises.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


