
[Your Company Letterhead]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Approval for CCTV Project  

I am writing to formally request your approval for the CCTV installation 

project proposed for [Project Location/Facility Name]. This project aims 

to enhance security and surveillance measures, ensuring a safer 

environment for all stakeholders.  

Project Overview:  

- **Objectives:** [Briefly outline the main objectives of the project.]  

- **Scope:** [Describe the scope of the project, including locations for 

cameras and key features.]  

- **Budget:** [Provide a summary of the estimated budget for the 

project.]  

- **Timeline:** [Include proposed start and completion dates.]  

We believe that the implementation of this CCTV system will significantly 

contribute to the overall safety and security of [Facility Name/Area]. We 

appreciate your consideration of this initiative and look forward to your 

favorable response.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company Name] 


