
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Admissions Office]  

[University/Institution Name]  

[University Address]  

[City, State, Zip Code]  

Dear Admissions Officer, 

Subject: Inquiry Regarding BTech Admission Process 

I hope this letter finds you well. My name is [Your Name], and I am 

interested in applying for the Bachelor of Technology (BTech) program at 

[University/Institution Name]. I would like to gather more information 

regarding the admission process, eligibility criteria, and important 

deadlines for the upcoming academic year. 

Specifically, I would appreciate it if you could provide details on the 

following: 

1. Admission requirements for the BTech program 

2. Important dates and deadlines for application submission 

3. Information regarding entrance exams or assessments, if applicable 

4. Scholarships and financial aid opportunities available for BTech 

applicants 

Thank you for your assistance. I look forward to your prompt response so 

that I can proceed with my application. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)]  

[Your Contact Information] 


