
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email Address]  

[Your Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. My name is [Your Name], and I am 

[your position/role, e.g., a student, a professional, etc.]. I am 

reaching out to inquire about the possibility of a sponsorship 

collaboration with [Company's Name] for [event/project name] scheduled 

for [date(s)]. 

[Briefly describe the event/project, its purpose, and how it aligns with 

the values/goals of the company. Include any relevant statistics or past 

successes.] 

In exchange for your sponsorship, [Company's Name] will receive [list the 

benefits for the company, e.g., logo placement, promotional 

opportunities, etc.]. We believe that this partnership will be mutually 

beneficial and provide visibility for your brand to [describe the 

audience, e.g., community members, industry professionals, etc.]. 

Thank you for considering this opportunity. I would love to discuss this 

proposal further and explore how we can collaborate effectively. Please 

let me know a convenient time for us to connect. 

Warm regards, 

[Your Name]  

[Your Title/Position]  

[Your Organization, if applicable]  

[Your Website, if applicable] 


