
[Your Name]  

[Your Title]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Business Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to you on behalf of [Your 

Organization] to seek your support as a sponsor for our upcoming [Event 

Name] scheduled for [Date] at [Location].  

[Provide a brief overview of your organization and its mission.]  

This year, we anticipate attracting over [number] attendees, including 

[target audience]. The event aims to [describe the purpose of the event, 

e.g., raise funds, increase awareness, etc.].  

We believe that partnering with [Recipient Business Name] would be 

mutually beneficial. Your sponsorship would provide [details of what 

sponsorship includes, e.g., promotional opportunities, booth space, 

etc.]. In return, we offer [list benefits for the sponsor].  

We would be honored to collaborate with you and showcase your commitment 

to our community. Please find attached our sponsorship proposal with more 

details on sponsorship levels and benefits.  

Thank you for considering this opportunity. We would love to discuss this 

partnership further and explore how we can make this event a success 

together.  

Warm regards,  

[Your Signature (if sending a hard copy)]  

[Your Typed Name]  

[Your Title]  

[Your Organization] 


