
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for Breach of Contract Remedy  

I hope this letter finds you well.  

I am writing to formally address the breach of contract that has occurred 

regarding our agreement dated [Date of Agreement]. According to the terms 

outlined in the contract, [Briefly describe the specific obligations that 

were not met].  

As a result of this breach, I have experienced [Briefly describe the 

impact of the breach]. In light of this situation, I kindly request that 

you [Specify your desired remedy, such as compensation, performance of 

duties, etc.].  

Please consider this request seriously, as I believe it is in the best 

interest of both parties to resolve this matter amicably. I would 

appreciate a response by [Response Deadline], so we can discuss how to 

move forward effectively.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Title, if applicable]  

[Your Company Name, if applicable] 


