
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Organization's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[BQ's Organization]  

[BQ's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to you on behalf of 

[Your Organization] to discuss a potential sponsorship opportunity that I 

believe aligns perfectly with BQ's mission and values.  

[Briefly introduce your organization and its mission, highlighting any 

relevant achievements or initiatives.]  

We are organizing [Event/Project Name] on [Date] at [Location]. This 

event aims to [briefly explain the purpose and objectives of the 

event/project]. We anticipate an attendance of [number of attendees] and 

believe your support would greatly enhance the experience for all 

involved.  

We would be honored to have BQ as one of our key sponsors. In return for 

your support, we can offer [list benefits for the sponsor, such as logo 

placement, promotional opportunities, etc.].  

We kindly ask for your consideration of a sponsorship contribution of 

[specific amount or type of support]. Your partnership will play a 

crucial role in the success of this event and will also showcase BQ's 

commitment to [relevant community involvement, innovation, etc.].  

Thank you for considering this opportunity. I would love to discuss this 

further and explore how we can work together for mutual benefit. Please 

feel free to contact me at [your phone number] or [your email address].  

Looking forward to your positive response.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Organization] 


