
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Bank Name]  

[Bank Address]  

[City, State, Zip Code]  

Subject: Request for Secure Access to My Bank Account  

Dear [Bank Manager's Name/Customer Service],  

I hope this message finds you well. I am writing to formally request 

secure access to my bank account for the following reasons:  

1. **Account Information**:  

 - Account Holder Name: [Your Full Name]  

 - Account Number: [Your Account Number]  

 - Type of Account: [Checking/Savings/Other]  

2. **Reason for Request**:  

 - [Briefly explain why you need secure access, e.g., travel, business 

transactions, etc.]  

3. **Preferred Method of Secure Access**:  

 - [Indicate your preferred method of secure access, e.g., online 

banking, mobile app, etc.]  

4. **Additional Identification**:  

 - I have attached [mention any documents you are including, e.g., ID, 

proof of address] for verification purposes.  

I appreciate your assistance in this matter and look forward to your 

prompt response. Should you require any further information or 

documentation, please do not hesitate to contact me at the provided phone 

number or email address.  

Thank you for your attention to this request.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


