
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for Construction Approval 

I am writing to formally request approval for the construction of 

[briefly describe the project, e.g., "a residential building at [project 

address]"]. Our team has carefully planned the project, and we believe it 

will [mention any benefits or positive impact, e.g., "enhance the 

community and provide necessary housing"].  

We have attached the necessary documents, including [list documents such 

as site plans, construction drawings, and any relevant permits or 

approvals] for your review.  

We look forward to your prompt attention to this matter and are happy to 

provide any additional information or clarification needed. Thank you for 

considering our request, and we hope to receive your positive response 

soon. 

Best regards,  

[Your Name]  

[Your Title/Position]  

[Your Company/Organization Name] 


