
[Your Name]  

[Your Position]  

[Your Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well.  

I am writing to extend an invitation to explore a potential partnership 

between [Your Company Name] and [Recipient Company Name]. We believe that 

a collaboration could lead to mutual benefits and significant growth for 

both our organizations.  

At [Your Company Name], we specialize in [briefly describe your business 

and its unique offerings]. We have been following your work in [Recipient 

Company's industry or field], and we see a promising synergy between our 

companies that could enhance our service delivery and market reach.  

We propose to schedule a meeting to discuss how we can align our goals 

and leverage each other's strengths. Please let us know your available 

times, and we will do our best to accommodate.  

Thank you for considering this opportunity. We look forward to the 

possibility of working together.  

Best regards,  

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Position]  

[Your Company Name] 


