
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Proposal for Partnership Collaboration  

I hope this message finds you well. I am writing to propose a potential 

partnership between [Your Organization] and [Recipient Organization] that 

I believe could be mutually beneficial and impactful.  

[Briefly introduce your organization and its mission.]  

The purpose of this collaboration is [explain the aim of the 

partnership]. We believe that by combining our resources and expertise, 

we can [describe the potential outcomes and benefits of the partnership].  

[Provide details about the collaboration proposal, including activities, 

timelines, and any specific goals you wish to achieve.]  

We are keen to explore how we can work together and would love the 

opportunity to discuss this proposal further. I am available for a 

meeting at your convenience and look forward to your feedback.  

Thank you for considering this opportunity.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization] 


