
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for Reconciliation of Blacklist Issues  

I hope this message finds you well. I am writing to address the concerns 

regarding the recent blacklist issues that have arisen between our 

organizations.  

[Briefly describe the situation, including specific instances or details 

about the blacklist issues.]  

We believe that these discrepancies may have stemmed from [explain 

reasons, if known], and we are keen to resolve them amicably and 

efficiently. Our intention is to maintain a positive and collaborative 

relationship moving forward.  

To facilitate this process, we propose [suggest a course of action, such 

as a meeting, a review of records, etc.], and we would appreciate your 

cooperation in this matter.  

Thank you for your attention to this issue. We look forward to your 

response and to working together towards a resolution.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Company] 


