
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title]  

[Hospital Name]  

[Hospital Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to request your 

assistance in organizing a blood donation drive at [Hospital Name]. As 

you know, the need for blood donations is critical in our community, and 

I believe that, with your support, we can make a significant impact.  

We are looking to schedule the event on [proposed date(s)] and would like 

to coordinate with your team to ensure all necessary protocols are 

followed. Our goal is to encourage community participation and raise 

awareness about the importance of blood donations.  

We would appreciate your guidance on the best way to proceed with this 

initiative, including any logistical support, promotional materials, and 

necessary approvals required from your hospital.  

Thank you for considering this request. I look forward to your positive 

response so that we can work together to save lives.  

Sincerely,  

[Your Name]  

[Your Title/Organization, if applicable]  

[Your Signature, if sending a hard copy] 


