
[Your Name]  

[Your Title/Position]  

[School/Organization Name]  

[School/Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[School/Organization/Committee Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am pleased to write this letter of recommendation for [Student's Name], 

who has been a student in my [subject] class during [academic 

year/semester]. Throughout this time, I have been impressed by 

[his/her/their] dedication, work ethic, and passion for learning.  

[Student's Name] consistently demonstrates [specific qualities, skills, 

or achievements, e.g., critical thinking, creativity, teamwork]. 

[He/She/They] has contributed positively to our classroom environment by 

[specific examples of contributions or initiatives].  

In addition to academic capabilities, [Student's Name] is involved in 

[extracurricular activities or community service], showing 

[his/her/their] commitment to both personal and collective growth. 

[He/She/They] has shown leadership in [specific examples, if applicable].  

I am confident that [Student's Name] will excel in [future endeavors, 

e.g., high school, college, specific program], and I wholeheartedly 

recommend [him/her/them] for [specific opportunity, e.g., scholarship, 

program, school].  

Thank you for considering this exceptional student. Please feel free to 

contact me at [your phone number] or [your email] if you require any 

further information.  

Sincerely,  

[Your Name]  

[Your Position]  

[School/Organization Name] 


