
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally request your support for my BK visa application. 

As part of my application process, I need to provide evidence of my 

professional background and intentions while in [Country/Location].  

I have been [briefly describe your current job title and 

responsibilities] at [Your Company Name] for [duration]. My work is 

focused on [describe your work focus or project], which aligns with the 

goals of [mention any relevant organizations or agencies].  

The purpose of my visit is to [explain the purpose of the visit, e.g., 

attend meetings, conferences, or collaborate on specific projects]. I 

believe that my experience and skills will contribute positively and 

foster professional relationships that could benefit both my home country 

and [Country/Location].  

Attached to this letter are relevant documents, including [mention any 

attached documents such as employment verification, invitation letters, 

etc.]. I appreciate your consideration of my application and am happy to 

provide any additional information if required.  

Thank you for your attention to this matter. I look forward to your 

favorable response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Typed Name]  

[Your Job Title]  

[Your Company Name] 


