
[Your Organization's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company/Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

We are excited to announce [Event Name], which will be held on [Event 

Date] at [Event Location]. This event aims to [brief description of event 

purpose and objectives]. 

As a pivotal part of making this event a success, we invite 

[Company/Organization Name] to be a sponsor. Your partnership will play a 

significant role in [briefly explain the benefits of sponsorship, e.g., 

supporting local communities, promoting your brand, etc.]. 

**Sponsorship Levels:**  

- **Platinum Sponsor:** $[amount]  

 - [List of benefits, e.g., prominent logo placement, speaking 

opportunity, etc.]  

- **Gold Sponsor:** $[amount]  

 - [List of benefits]  

- **Silver Sponsor:** $[amount]  

 - [List of benefits]  

We believe that your involvement would greatly enhance the event and 

offer meaningful exposure for [Company/Organization Name].  

Please find attached a detailed sponsorship proposal for your review. We 

would love the opportunity to discuss this partnership further and 

explore how we can work together for a successful event. 

Thank you for considering this opportunity. We look forward to your 

positive response. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address] 


