
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Organization's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for Funding Assistance  

I hope this letter finds you well. I am writing on behalf of [Your 

Organization] to request funding assistance for [specific project or 

program]. As you may know, [briefly describe the need or problem your 

project addresses].  

Our organization has been dedicated to [briefly describe your mission and 

any relevant achievements]. We have identified an opportunity to 

[describe how the funding will be utilized and the potential impact].  

To implement this project, we are seeking a funding amount of [specific 

amount] from [Recipient Organization]. This support will enable us to 

[provide specific examples of what the funding will help achieve].  

We believe that partnering with [Recipient Organization] will not only 

enhance our efforts but also contribute to [mention any mutual goals or 

broader community impact].  

I have attached further details about our project, including a budget 

breakdown and timeline, for your review. We would greatly appreciate the 

opportunity to discuss this further and explore the potential for 

collaboration.  

Thank you for considering our request. I look forward to your positive 

response.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


