
**Letter Outline for Background Remover Service** 

**I. Header** 

 - Your Name 

 - Your Address 

 - City, State, Zip Code 

 - Email Address 

 - Phone Number 

 - Date 

**II. Recipient Information** 

 - Recipient's Name 

 - Company Name 

 - Company Address 

 - City, State, Zip Code 

**III. Subject Line** 

 - Subject: Background Removal Service Inquiry 

**IV. Greeting** 

 - Dear [Recipient's Name], 

**V. Introduction** 

 - Briefly introduce yourself and your business. 

 - Explanation of purpose for the letter. 

**VI. Body** 

 - A. Description of Background Removal Services 

 - Overview of services offered. 

 - Benefits of using your service. 

 - B. Target Audience 

 - Mention potential clients who could benefit (e.g., photographers, e-

commerce businesses). 

 - C. Pricing and Packages 

 - Outline pricing structure and any available packages or discounts. 

 - D. Testimonials/Case Studies 

 - Briefly include customer testimonials or case studies to build 

credibility. 

**VII. Call to Action** 

 - Encourage recipient to reach out for a quote or consultation. 

 - Offer to provide additional information or answer questions. 

**VIII. Closing** 

 - Thank the recipient for their time and consideration. 

 - Express eagerness to work together. 

**IX. Signature** 

 - Sincerely, 

 - [Your Name] 

 - [Your Title/Position] 

 - [Your Company Name]  

**X. Attachments (if any)** 

 - Include relevant documents, portfolios, or brochures. 


