
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title]  

[Department/Office Name]  

Bowling Green State University  

[Office Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to propose a project entitled "[Project Title]" that aims to 

[briefly describe the main objective of the project]. This project aligns 

with Bowling Green State University's commitment to [mention any relevant 

strategic goals or values of BGSU].  

The primary goals of the project include:  

1. [Goal 1]  

2. [Goal 2]  

3. [Goal 3]  

To achieve these goals, the project will [provide a brief overview of the 

methodology or approach]. The anticipated outcomes are [list expected 

outcomes or benefits].  

I believe this project will [mention the potential impact or significance 

of the project]. I would appreciate the opportunity to discuss this 

proposal further and explore possible collaboration with your department.  

Thank you for considering this project. I look forward to your response.  

Sincerely,  

[Your Name]  

[Your Position/Title]  

[Your Department]  

Bowling Green State University 


