
**[Your Name]**  

**[Your Address]**  

**[City, State, Zip Code]**  

**[Email Address]**  

**[Phone Number]**  

**[Date]** 

**[Recipient Name]**  

**[Recipient Title]**  

**[Organization Name]**  

**[Organization Address]**  

**[City, State, Zip Code]** 

Dear [Recipient Name], 

Subject: Architect Letter Submission for [Project Name/Reference] 

I am writing to submit my architect letter pursuant to the BMC guidelines 

for [mention specific guidelines or sections relevant to your 

submission]. This submission pertains to the project located at [Project 

Address] and outlines the architectural considerations as per the 

outlined requirements. 

1. **Project Overview**  

 - Description of the project 

 - Key objectives and scope of work 

2. **Compliance with BMC Guidelines**  

 - Detailed analysis of how the project aligns with specific BMC 

guidelines 

 - Any variances and justifications 

3. **Design Considerations**  

 - Summary of design elements 

 - Compliance with zoning requirements and community standards 

4. **Supporting Documentation**  

 - [List of attached documents, drawings, etc.] 

I affirm that the information presented in this letter and the 

accompanying documentation is accurate and complies with the required 

standards.  

Thank you for considering my submission. Should you need any further 

information or clarification, please do not hesitate to contact me. 

Sincerely, 

[Your Name]  

[Your Title/Position]  

[Your Company/Organization Name]  

[License Number, if applicable] 

**Attachments:**  

- [List of documents, drawings, etc.] 


