Your Name]

Your Address]

City, State, Zip Code]

Email Address]

Phone Number]

Date]

Recipient Name]

Recipient Title]

BMC Department Name]

BMC Address]

[City, State, Zip Code]

Subject: Request for BMC Approval for [Project Name/Description]

Dear [Recipient Name],

I am writing to seek your approval for [brief description of the project,
e.g., "the construction of a residential building located at [Project
Address]"]. As the appointed architect for this project, I am committed
to ensuring that all designs comply with the relevant regulations and
standards set forth by the BMC.

Enclosed with this letter, please find the following documents for your
review:

Detailed architectural plans and drawings

Project specifications

Site assessment report

No Objection Certificates (NOCs) from relevant authorities

Any other supporting documentation

We believe this project will contribute positively to the community by
[briefly state benefits, e.g., "providing additional housing options,
enhancing local infrastructure"]. I appreciate your attention to this
matter and look forward to your favorable response.

Thank you for considering our request. Should you require any further
information or clarification, please do not hesitate to contact me.
Sincerely,

[Your Name]

[Your Title/Position]

[Your Company Name]

[Your Company Address]

[
(
[
(
[
[
(
[
(
[

U'In-bu)l\)l—‘



