
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Embassy/Consulate Name]  

[Embassy/Consulate Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Application for Business Development Visa  

I am writing to formally apply for a Business Development Visa to 

[Country] for the purpose of [briefly state the purpose, e.g., expanding 

my business operations, attending meetings, etc.].  

I am [Your Position] at [Your Company Name], a [brief description of your 

business and its operations]. Our company aims to [briefly state the 

goals related to your visit].  

During my stay, I plan to [mention specific activities, meetings, or 

events you will be attending]. This visit is crucial because [explain why 

your visit is important for your business].  

Attached to this letter are the required documents for your review:  

1. Completed visa application form  

2. Passport copy  

3. Business registration documents  

4. Invitation letter from [mention the relevant organization or business 

in the country]  

5. [Any other relevant documents]  

I appreciate your consideration of my application and look forward to the 

opportunity to contribute to the business landscape of [Country].  

Thank you for your time and assistance.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Position]  

[Your Company Name] 


