
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well! I am excited to inform you that I am 

planning a BBQ party and would love for you to join us for a fun day 

filled with great food and good company.  

**Details of the BBQ Party:**  

- **Date:** [Insert date]  

- **Time:** [Insert start time] to [Insert end time]  

- **Location:** [Insert venue/address]  

We will have plenty of delicious food, drinks, and games. Feel free to 

bring along any sides or desserts you'd like to share!  

Please let me know if you can make it by [RSVP date]. I sincerely hope 

you can join us for a day of fun and relaxation.  

Looking forward to seeing you soon!  

Best,  

[Your Name] 


