
[Your Name]  

[Your Title]  

[Your Institution]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Institution]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to recommend [Student's Name] for admission to the Bachelor 

of Business Administration (BBA) program at [University/College Name]. As 

[his/her/their] [Your Position], I have had the pleasure of knowing and 

mentoring [Student's Name] for [duration of time].  

During this time, [Student's Name] has consistently demonstrated 

exceptional qualities that will contribute to [his/her/their] success in 

a BBA program. [He/She/They] exhibits strong analytical skills, a keen 

understanding of business concepts, and an ability to work 

collaboratively with peers. [Provide specific examples of projects, 

assignments, or activities the student excelled in].  

Moreover, [Student's Name] is highly motivated and exhibits tremendous 

enthusiasm for learning. [He/She/They] has shown a genuine interest in 

[specific business-related areas or subjects], which aligns perfectly 

with the core curriculum of the BBA program. [He/She/They] possesses keen 

problem-solving abilities and a forward-thinking mindset, which will 

undoubtedly serve [him/her/them] well in [his/her/their] academic and 

future professional endeavors.  

I wholeheartedly recommend [Student's Name] for the BBA program at 

[University/College Name]. I am confident that [he/she/they] will excel 

and make meaningful contributions to [the university/college community]. 

If you require any further information or specific examples of [Student's 

Name]'s abilities, please do not hesitate to contact me.  

Thank you for considering this strong candidate for your program.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Institution] 


