
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request 

consideration for the [specific award name] award. As [briefly explain 

your qualifications or contributions related to the award], I believe I 

would be a worthy recipient of this honor. 

[Paragraph detailing your relevant achievements, experiences, or projects 

that align with the award criteria. Include specific examples and 

quantify results if possible.] 

I am confident that my [mention any unique qualities or experiences] set 

me apart as a strong candidate for this award. I am passionate about 

[relevant field or cause] and continuously strive to contribute 

positively to our community. 

Thank you for your time and consideration of my request. I would be 

honored to discuss this opportunity further.  

Sincerely,  

[Your Name]  

[Your Title/Position if applicable]  

[Your Organization if applicable] 


